
 

 

WFWP USA Newsletter Editor Position Open! 
 
Angelika Selle 
January 27, 2021 

   

 

 

Dear Friends and Women Leaders, 
  

As our current newsletter editor will be going on maternity leave in March 2021, 

WFWP USA is looking to hire a new editor! If interested, please read the detailed 

job description by clicking below and submit your resume to info@wfwp.us by 

January 31st. 

  

Thank you! 

WFWP USA 

 

  

 

Women's Federation for World Peace 

481 Eighth Ave, Suite 1228 

New York, NY 10001   

 

 

   

 

 

 

     

 
 

Newsletter Editor Job Description  



CONTACT
DONAT

AOUT ACTIVITI LOCATION

GT INVOLVD

 

WFWP UA looking to fill neletter editor
poition

Januar 15, 2021 · WFWP UA

Jo Title: WFWP UA Neletter ditor

Hour: 10 hr/eek

Location: Remotel

To appl: mail info@fp.u ith our reume

Jo Decription:

WFWP UA pulihe an electronic neletter i-

monthl and a print neletter i-annuall (pring 

and autumn). The Neletter ditor i reponile 

to ork in collaoration ith Preident Angelika elle, Vice Preident Katarina Conner 

and Outreach Director Kiomi chmidt to enure timel deliver of neletter and that 

content accuratel reflect the viion, miion, elief, and activitie of WFWP UA. The 

ditor ill alo communicate directl ith local WFWP chairomen on content of article 

and photo aout chapter activitie. It i imperative to have / acquire an overall viion of 

the neletter’ meage and ho each piece fit in. Thu, the ditor mut have a 

ufficient knoledge of WFWP or a deire to learn.

Recommended kill:

• xcellent riting and editing kill required

• Laout and deign kill

• Ailit to plan and maintain deadline

• elf-driven and ailit to ork independentl

• Well organized and detail oriented

• Familiarit ith Microoft Word and Google Doc

• aic photo editing kill

• Ailit to ue Adoe Illutrator or imilar deign oftare a trong plu

• ecome familiar ith tpical content of WFWP neletter

 Reponiilitie:

The Neletter ditor i a ke memer of a team coniting of the WFWP UA 

Preident, Vice Preident, and Outreach Director. The main tak of the ditor i to 

collect, edit and upload content for the WFWP UA eite and prepare the laout for 

 



PRVIOU

Operation Chritma hoeox
NXT

Challenge and opportunitie in
upporting foter children in

Camodia

the i-monthl neletter.

Manage ditorial Calendar:

• Ait in maintaining monthl and earl editorial calendar

• e aare of an national initiative that hould e included in upcoming 

neletter

• Identif contriutor

• Collaorate ith volunteer riter to complete content and manage deadline for 

completion

• dit article and image

• end edited article to Outreach Director and an other proofreader for 

proofreading and approval (cc’ing the Preident)

• Upload approved article ith photo to the eite

• Uing an exiting template, prepare the laout for the i-monthl neletter and 

end them out on the 15th and 30th/31t of ever month

 Communication ith Chairomen:

• Receive report from chairomen on local activitie

• nure ke information i umitted: name, title, location, date, etc.

• Follo up ith chairomen if ke information i miing

• For chairomen ith eak riting kill, enure the heart ehind the event i 

included

 i-annual Neletter Pulihing:

• Laout and deign of print neletter tice a ear (PDF verion, pring and 

autumn)

• end neletter to puliher for print

• Collaorate ith Vice Preident and Preident on content for print neletter 

(tpicall to old article from previou 6 month and to ne article)

• Identif contriutor
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